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GOVERNMENT OF HARYANA 3. ,
PERSONNEL DEPARTMENT % =
NOTIFICATION L A o

The September, 2007

No0.42/5/97-S(l) — In supersession of the Haryana Government Notification
No.42/5/1997, dated 22.7.2005 published in Haryana Governmernt Gazette

. dated 22.7.2005, the schedule of subjects for the Departmental Examination of
~ _Assistant Commissioners, Extra Assistant Commissioners and Candidates for

the posts of Extra Assistant Commissicners in Haryana is prescribed as under
“and will be applicable for the Departmental Examination to be conducted after

the date of publication of this Notification in the official Gazette :-
[-CRIMINAL LAW
FIRST PAPER (WITH THE AID OF BOOKS)
The Indian Penal Code,1860 (Act 45 of 1860).
The Indian Evidence Act, 1872 (Act 1 of 1872).

The Information Technology Act, 2000 (Act 21 of 2000).
The Contempt of Courts Act, 1971 (Act 70 of 1971).
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SECOND PAPER (WITH THE AID OF BOOKS EXCEPT ITEM AT NO.2)

The Code of Criminal Procedure, 1973 (No.2 of 1974).
The Prevention of Corruption Act, 1988 (Act No.49 of 1988).
The Essential Commodities Act, 1955 (Act 10 of 1955).
Protection of Human Rights Act, 1993 (Act 10 of 1994).
e National Security Act, 1980 (No.65 of 1980).
The Haryana Essential Services Maintenance Act, 1974 (Haryana Act
No.40 of 1974).
The Environment (Protection) Act, 1986.
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THIRD PARPER
PART-1 (WITH THE AID OF BOOKS)

The Police Act, 1861 (Act V of 1861).

The Public Gambling Act, 1867 (Act Il of 1867).

Arms Act, 1959 (Act No.54 of 1559).

The Protection of Civil Rights Act, 1955 (Act 22 of 1955)

The Villages and Small Town Patrol (Punjab) Act, 1918 (Act 8 of 1918).
The Cinematograph Act, 1918 (Act 2 of 1918).

The Cable Television Network (Regulations) Act, 1995 (No.7 of 1995).
The General Clauses Act, 1897 (Act 10 of 1897).

OND S ON S

PART-II (JAILS) (WITH THE AID OF BOOKS)

The Prisons Act, 1894 (Act 9 of 1894).

The Prisoners Act, 1900 (Act 3 of 1900).

Punjab Jail Manual (Edition of 1963). The rules and orders made under
the Prisons Act which are distinguished in the Manual by black marginal
lines.

The Punjab Borstal Act, 1926 (Punjab Act No.XI of 1926).

The Haryana Good Conduct Prisoners (Temporary Release) Act, 1988
(Act No.28 of 1988), and rules framed thereunder.

e fdi

s

@)




©

G =

F_}‘t

~ o IS (SEN

L

1)

1%
12.

13.

14.

The Probation of Offenders Act, 1958 (No.XX of 1958) and rules framed
thereunder.

The Prisoners (Attendance in Courts) Act, 1955 (Act 32 of 1955) and the
rules framed thereunder.

The Reformatory Schools Act, 1897 (Act 8 of 1897).

The Juvenile Justice Act, 1986 (Act 53 of 1986).

I—CIVIL LAW (With the Aid of Books)

The Code of Civil Procedure, 1908 (5 of 1908) including Schedules.

Rules made by the Punjab & Haryana High Court under section 122 of the
Code of Civil Procedure.

The Indian Evidence Act, 1872 (Act 1 of 1872).

The Indian Stamp Act, 1899 (Act 2 of 1899), Chapters | to IV and VIl
inclusive of Schedule I-A as amended in its application to Haryana.

The Court Fees Act, 1870 (Act 7 of 1870), Sections 1 to 20-A as
applicable to Haryana.

The Punjab Registration Validating Act, 1930 (Punjab Act |l of 1930)' and
the Registration Act, 1908, (Act 16 of 1908) Section 2 of Part-I. Parts-I|| to
IV and X.
The Oaths Act, 1969 (Act 44 of 1969).
The Constitution of India.
The Motor Vehicle Act, 1988,
Right to Information Act, 2005,
Peoples Representation Act, 1950 (Act No.43 of 1950)
Peoples Representation Act, 1951 (Act No.43 of 1951).
Il—REVENUE LAW
First Paper (with the aid of books)

The Punjab Tenancy Act (Act XVI of 1887) and the rules framed
thereunder.

The Punjab Land Revenue Act, 1887 and the rules framed thereunder.
Punjab Land Administration Manual (Edition of 1931), Chapters |, Il
(excepting paras relating to the Punjab Alienation of Land Act, 1900) (Act
No XlII of 1900), IV to IX, XI, XV to XVII and XXII.

Indian Registration Act, 1908 and rule made thereunder.

The East Punjab Holdings (Consolidation and Prevention of
Fragmentation) Act, 1948 and the rules framed thereunder.

The East Punjab War Awards Act, 1948,

The Punjab Occupancy Tenants (Vesting of Proprietary nghfs) Act, 1952
and the rules framed thereunder.

The Punjab Security of Land Tenures Act, 1953,

The Pepsu Occupancy Tenants (Vesting of Proprietary Rights) Act, 1954
and the rules framed thereunder.

The Punjab Village Common Land (Regulation) Act, 1961 and rules
framed there under.

Punjab Land Records Manual.

The Haryana Public Premises and Land (Eviction and Rent Recovery)
Act, 1972 and the rules framed thereunder.

The Haryana Celling on Land Holdings Act, 1972 and the rules framed
thereunder.

The Haryana Canal and Dramage Act, 1974 and the rules framed
thereunder.

The Haryana Kisan Pass-book Act, 1994 and the rules framed thereunder.
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Second Paper '(without the aid of books)

T The Land Acquisition Act, 1894 and the rules framed thereunder.
2, Douie’s Settlement Manual, 4% Edition, 1930 :-
Chapter 1— Introductory

Book | - Whole of the book.
Book Il  -- Chapters Vi1, IX, Xl and XIV.
Book Il -- Chapters XV, XVI, XVII, XVIII and XXXV

(Miscellaneous),

3 Punjab Land Administration Manual (Edition, 1931)—Chapters X, X1V,
XVI, XVII, XVIII, XIX and XXIV.

4, The Pepsu Tenancy and Agricultural Lands Act, 1955 (Act No.13 of 1955)
and the rules framed thereunder,

5. Punjab Land Records Manual.

IV-CIVIL SERVICES AND FINANCIAL RULES (with the aid of books)

1(a) The Punjab Civil Services Rules, Volume-I, Part-I.

1(b)  The Punjab CSR Vol.l, Rart-1|. Appendices 17, 20, 23 and 24,

2. The Punjab Civil Services Rules, Volume-l|,

2 The Punjab Civil Services Rules, Volume-lI| (T.A.Rules) :-
Chapter | - Definitions.
Chapter Il -- T.A. Rules, 2.1, 2.4, 2.15, 216, 2.18, 2.23, 2,32, 2:86

2.57,2.68102.70, 2.107 and 2.109.

4 The Punjab Financial Rules, Volume-|.

5, The Punjab Financial Rules, Volume-I| Appendices — 2,4,14,15,16 and 18,

6(a) The Punjab Treasury Rules, Volume-I, Part-l and Part-||.

6(b) The Punjab Treasury Rules, Volume-II--Appendices B and C.

7. Govt. Accounting Rules, 1990 — Chapters 2,4,5 & 6 and Appendices 2,3 4
and 5.

8. Punjab Budget Manual.

9. An introduction to Indian Government  Accounts and Audit (General
Chapters only).

10.  Haryana Civil Services (Executive Branch) and Allied Services and other
Services Common/Combined Examination Act, 2002.

11.  The Haryang Civil Services (Punishment and Appeal) Rules, 1987 and the
All India Services (Disciplinary and Appeal) Rules, 1969.

12, The Government Employees (Conduct) Rules, 1966.

V—LOCAL FUND LAWS (with the aid of books)

e The Local Authorities Loans Act, 1914 and the rules framed thereunder.
2. The Municipal Account Code, 1930-Revised Edition,
3. The Punjab Agricultural Produce Markets Act, 1961 and the rules framed
thereunder.

The Haryana Urban (Control of Rent and Eviction) Act, 1973.
The Haryana Prevention of Defacement of Property Act, 1990.
The Haryana Municipal Corporation Act, 1994 and the rules framed
thereunder. ‘
10.  Haryana Rural Development Funds Act, 1983 (Act No.12 of 1883).
1. The Haryana Panchayati Raj Act, 1994 and the rules framed thereunder.
12. The Haryana Non-degradable (Garbage Control) Act, 1998
13.  The Haryana Town Improvement Act, 2004. |
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VI—HINDI IN DEVNAGRI SCRIPT

No b.ooks are prescribed for this paper. The examination will however, be of the
Matric Standard. An officer who produces the certificate of having passed in

subject of Hindi of Matriculation examination will not be required to appear in
Hindi paper.

Note : THE SYLLABUS INCLUDES THE ABOVE ACTS AND RULES AS

AMENDED FROM TIME TO TIME AND AS APPLICABLE TO THE
STATE OF HARYANA.,

Dated, Chandigarh, Promilla Issar
the, 12 September, 2007 . Chief Secretary to Government, Haryana.
NO0.42/5/97-S(1), Dated, Chandigarh, the 27 — 7~ 2»v7

A copy each is forwarded to :

All Heads of the Departments.

The Commissioners, Ambala, Hisar, Rohtak and Gurgaon
Divisions.

All Deputy Commissioners in the State.

All Sub Divisional Officers (Civil) in the State.

W N

for information and necessary action.

z It is requested that the Schedule of subjects may please be brought
{o the notice of all the offices concerned.

Under Secretary Admiinistration,
for Chief Secretary to Govefnment, Haryana.

~

No0.42/5/97-S(1), Dated, Chandigarh, the 2'7,___ 3 — RowD

A copy is forwarded to the Secretary, Central Commitiee of
Examination, Haryana Civil Secretariat, Chandigarh for information and
necessary action.

Under Secretary Admiryistration,
for Chief Secretary to Goverrfment, Haryana.f
¥
No.42/5/97-S(1), Dated, Chandigarh, the .27 — — 24"

A copy is forwarded to the Controller, Printing & Stationery,
Government Press, Haryana Chandigarh for publishing the above Notification in
Part-1 of Haryana Government Gazette.

2 500 copies of the Notification so published may please be supplied
to the State Government. :

Under Secretary Admjfiistration,

for Chief Secretary to Government, Haryang
' A
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Departmental Examination-2013 |
(For Assistants or Election Kanungos)

Administrative/ Accounts Rules
(With the aid of Books)

Time: 3 Hrs. £ 4
(@) Maximum Marks : 100
(b) Individual Section: 40%
Pass Marks
(c) Aggregate Pass Marks : 459/
Instructions: |

(i) Attempt questions as indicated as under each section;/
(ii)The Marks for each section/ question are indicated in the bracket;

(iii) Give answers quoting Rules/ Authority; ’

(iv) The Answer can be written in Hindij or English; !

(v) Only Bare Act/ Rules are allowed. No Guide, help books annotated
commentaory version of the Act/ Rules are allowed. |

Section-A 7 : Marls-50
1. Under what circumstances requirement of any rule can be dispensed with by the
Competent Authority? Name the authority, [5]

2, Define any 5 out of the following:-

(1) Day (2) Foreign Service

(3) Government (4) Joining Time -
(5) General Revenyes (6) Permanent Post
(7) Travelling Allowance ' ' i [2x5:=10]

3. Mr.°A" was drawing pay of R, 6650/- in the scale of RS. 5000-150-7850 from
1.4.2005. The scale of post was revised in the pay band of Rs, 9300-34800 with
grade pay of Rs. 3200/- from 1.1.2006. Fix the pay of the employee in the
revised pay structure 2008 on 1.1.2006 with date of next increment. [5]

4, On which date does the pensioner become entitled to receive the commuted
value of his pension. _ [5]

5. When a Gouvt, Employee is transferred‘ at his own request, how much transit time
can be allowed to him? [5]

6. What would be paid in cases where the retirement of Goyt., Employee comes on
having qualifying srevice less than 10 years? [5]

Or
How an amount of pension is calculated when an Iémployee retires after
completing:- \
() 32 years of qualifying service |
(i) 28 years of qualifying service
(i) 112 years of qualifying service [5]

7. What do you understand by the term ‘Headquarter’ in the context of TA Rules,
What are its terminal limits, Give example, [5]



Q/}j 8. What is earned Leave and how is it calculated? How much earned leave is
admissible if spent in India and outside India? ' [5]

9. Mr. X is a State Govt. Pensioner in Haryana. He has completed his age of 90
years on 15.4.2013 and his basic pension is Rs. 8000/-. What amount is
admissible in the shape of additional pension? [3]

Or
How much commuted Leave can be taken by a étate Govt. Employee during his
service if it taken on medical ground or on the ground of study? [3]

10.  What is minimum rate for deduction of monthly subscription. of GPF? [2]

Section-B =~ | Marks 20

11.  Write the authorities which are competent in awarding the penaity of removal or
dismissal from service to a Govt. Employee. [3]

12, Can Inquiry Officer frame new charge to add in the chargesheet of the charged
‘pension whose enquiry is being conducted by him? < .. T3]

13, Which of the following are penalties and whehter minor or major under
punishment and appeal Rules? :

(1) Withholding of promotion for a specified period
(i) Reversion for not satisfactorily completing probation period
(iii) Stoppage of increment with futute effest . -+ 5D
< 1O
What are the regulations applicable for acquiring properties Which are of movable
nature? : [5]

14.  Can a Gowt. Employee engage in any private trade or employment or take part in
the registration, promotion and management of any company? [5]

15.  What is the period of limitation for appeal? ™ [2]

! {

16.  What is the effective date of reinstatement on revocation of suspension order? f23 *

Section-C : Marks 30

17, Can a Class-iv Govt. Employe be employed to bring cash from the treasury/
Bank? [3]

Or
M - ,
How is permanent advance recouped? [3]
18..  What do you understand by financial propriety and what a;re the guidelines for

Drawing and Disbursing Officer (DDQ) in this regard. [5]
Or

What are points which need to be observed at the time of transfer of charge by
the employee while handling / taking over charge? [5]

Page 2 of 3
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What kind of deductions can be made from subsistance allowance? [5]
When does a cheque become tiem barred? What is the procedure for declaring a
cheque as time barred and issuing a fresh cheque in lieu of that? [5]
Explain the responsibilities of the counter signing ofﬁcerﬁ with regard to over
charges? § [5]
Can the pay and allowances of deceased employee be disbursed to his/her heir
without production of legal authority? If so to what extent and under whose
orders, ‘ [5]
How are-the surplus and shortages found on physical \verifications of store
accounted for? How will you proceed if less of store is detected? [2]
|
|
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